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ParentfCarerHandbook
This handbook is to provide you with important information to help us work together. We issue
a new handbook at the beginning of each academic year.

Contact Numbers

Five Acre Wood School 01622 743925

Five Acre Wood @ Snodland 01634 566890

Five Acre Wood @ Oxford Road 01622 392205

Website address http://www.fiveacrewood.co.uk
Email address office@five-acre.kent.sch.uk
TEAM 01622 743925 ‘please ask for TEAM’



http://www.fiveacrewood.co.uk/
mailto:office@five-acre.kent.sch.uk

Message from the Principal

Welcome to Five Acre Woeod, We cater for children and young people from Maidstone and the
surrounding area.

It iz @ privilege for us to work with your child, We understand the huge trust that you place inus to
ensure thot your child is safe and given the very best educotion. We will ALWAYS do the very best we
con.

We believe thaot partnership with parents and carers is very important, We hove o team of specialist
nurses on site, cur own multi-disciplinary team and TEAM, who worlo with parents to suppeort learning,

We hove visiting professionals to support ocur pupils, such as Visual Impairment specialists, working
with us.

We do welcome and appreciate the many positive coemments that you make and we share them with
stoff. It is also very impertant that yvou share any concerns that you have with us and that you know
that if you want advice or information that yvou can always approoch us,

Please contact your childs class teacher if you need to discuss anything, they con be contocted
recdily. It is very important thot you oll know if you want to meet and discuss anything with me or any
of the Senior Leadership Team, that you will be very welcome. The job of o Principal is no different from
any other in the school, it is about ensuring that the pupils have the very best education and care.

If vou have any further questions please do not hesitate to either phone the school on 01622 743925 or
contact us via email ot office@mfive-acre.ent.ech.ulk

I leok forward te meeting you all in the future,

Feggy Murphy

Our Purpose

To achieve new possibles whilst preparing pupils for their life journey

The Five Acre Wood Way

é ‘Together Stronger’ )
We all play a small but vital role in both Five Acre Wood and the wider community.
When we cork together we are at our best.
& TogetherStron, Tt g
. i /
(" *pupils First’ )
Pupil's remain at the heart of our decision making, to ensure that they have the best .falj:
possible outcomes k.
FPupisFirst Puguibirst
\ e J
I’F [ ] -\
Every Moment Matters
Our pupil's time in full-time education is limited and we are duty bound not to waste
it.
\ #EveryMomentMatters s y,




school Vision

Five Acre Wood Scheel and all its persennel are committed te the safeguarding
of our children ond young pecple.

We are o day special school thot caters for pupils with profound, severe and
* coemplex needs, from Early Years to Sixth Form,
Five Acre Wooed Schoel is a stimulating and saofe learning community in which
we all work together to nurture and maximise the petential of each and every
individual and celebrate their achievements, Firm foundations and strong
partnerships provide the platform for dynamic, challenging and personalised

lecrning pathways, preparing cur pupils for their life journey

Vision inte Action

To be a learning community,

To provide o safe envirenment where confidence, self-esteem and emcticnal
well-being is nurtured,

To create a fun, stimulating, individualised and creative curricula
incerporating PCR and [EP goals,

To care for ond respect each cther.

To enoble, recegnise and celebrote achievement,

To give pupils the cpportunity and suppoert to reach their full petential within a
‘have o go’ culture.

To establish firm foundations and streng partnership with the child and all
invelved in their life.

To give pupils cpportunities to widen their life experiences in order to prepare
them for their life jour ney.

For each pupil to have their individual needs and interests recegnized,

To encourage stoff to develop their skills in order to meet the needs of the

school community.

Aims

The School gims to

. Create and maintain o stimulating, ordered, comfortable envirenment in which

edach pupilis respected and nurtured os o unigue individual and o valuable
member of the school community,

. Provide a happy secure environment in which to suppert well directed learning.

. Accurotely ossess each pupil= needs in order to gscertain @ persenal
knowledge of the individual from which to plan and implement individual

I I pregrammes; this will include incorporoting the expertise of other ogencies os
» necessary {e.g. speech therapy, physictheropy, occupotional therapy etc),
- ” 4+ . Develep each pupil’s poetential in intellectual, physical, creative, moral and

social terms and to allow eqch to achieve the level of independence that is
approprigte to their individual needs and abilities,

. Offer inclusion cpportunities for all pupils ot levels apprepriate to their
individual needs.

. Frovide a broad and balanced curriculum developing a wide variety of
experiences ond differentioted programmes of work



* |OM Mational Inclusion Champions Award
23- 24

*  Healthy Schools

® |nvestors in People {Gold}

& |eading Parent Partnership Aword

® Rights Respecting School Award — Sikver
Five Acre Wood School

o Wellbeing Awaord for Schools

Five Acre Woed is an cutstanding oll age, nursery - our possion os o school is to provide the highest

19 day provision district Special Scheoel for children  guality of educotion for all cur pupils.
and young pecple with Profound, Severe and

Complex Learning Difficulties, including Autistic We hove an extensive range of policies

Spectrum Disorder, which you are welcome to see or request.

Policies include:

We ore bosed ccross three sites in ond cround , o \
® Charging and Remissicns Policy

Maidstone, Each site has bespeoke facilities for our

. * Complaints Procedure
pupils.

*  Curriculum Policy

We hove over 870 pupils who represent o wide * Socicl Networking Pelicy
range of additienal educational needs within the &  Behovicur Physical Interventicn Policy
profound and multiple learning difficulties, severe o gEN ond Disability Policy

lecrning difficulties, complex needs, challenging e Equal Opportunities

behavicur, sensory impairments and autistic , ,
* Child Protection

spectrum. All of cur pupils have an Education,

. .
Health and Care Plan. Online Safety

Parentsf carers and families are very important
Website: httpf fwww fiveacrewood.c ok

partners in cur schocl ond we have daily contact
plus o range of events and meetings throeughout

the year,

We are q lively schecol with o friendly and
supportive staff and we are constantly seeking to
continue to develop the school for the benefit of

cur pupils,

The scheel goined and successfully retained cur
‘outstonding” judgement from Ofsted in March
20149,

The Scheel hos gained o number of prestigious

owards ocver time:
* QM Flagship School



who's who at Five Acre Wood?

Sarah Costain Jo YO oRnor Demi Lockett Leanne Bowden
Strotegic Lead MES.T, V.LEMW, Acsistant Head Azsistant Head MEST. Assistont Heod EMN.GAGE
and EN.GA.GE. Learning v, Ew, Learning Approach Lecrning Approoch Lecrning Approoch

Ex

Yl \
'l: . b
Jaime Cronk Rowan Oshorn Matt Jones Karen Robinson-Jones
Strotegic Lead READY.  assistont Head READY.  Strotegic Lead F.O.CLUS.  Assistont Head F.O.CUS,
Learning Approach Learning Approach Learning Approoch Learning Approoch

Emmo Athwal Emmo Russell Lowuro Wotts Jonine Hercock
Strotegic Lead S.ENSE. Assistant Heod Assistont Heod Strategic Lead
oand A.P.PLY. Learning S.ENSE. Learning APPLY. Learning Quality of Educaticn
Approaches Approach Approach

Sally Moot
Strategic Business Lead

Kirsty Hemingway Tirm Willicms Feggy Murphy
Heodteacher Satellite Heodteacher Loose Site Frincipal
5



o O &5 Teaching Staff

Five Acre Wood School is committed to o team appreach in meeting all our
pupils” needs. Qur =pecialist and experienced staff comprise of teachers,
o O higher level teaching assistants, senior teaching assistants, teaching

r_']r_'] r—'. assistants, family suppert team and therapy team,

TEAM (Together, Every Achievement Matters)

We have established o 'TEAM initictive - this focuses on building upon the learning
achievements made at school and extending them inte the home environment,

TEAM is made up of staff members who work with parentsfcarers to support

learning.

Ajms:

. T build upen the learning cchievements made ot scheol and extend them
into the home environment.

. To enable and empower parents and carers te support their child's learning.

. To ensure consistency of approach between heme and schocl.

. To work in partnership with parents/carers in their homes, on perscnalised and

specific targets.

Specialist Staff

ﬂ We are suppoerted by the NHS specialist nursing team and hove cur own
ﬁ ﬁr multi-disciplinary tecam which includes Speech and Language Therapists and
ﬁ ﬂ Ococupational Therapists, o Positive Behaviour Suppeort Practitioner, a Social Worker

and gssistants ond o Counsel o,

We also work with conzultant paediatricicans, teachers from the sensory service,
educational psychelegists, specialist community nurses, disability children’s team
and respite servic es,

Designated Person - Child Protection and Children In Care

Each scheol is required to have o designated lead for safeguarding who will provide
suppert to staff members to carry cut their safeguarding duties and who will licise
closely with other services such as children's sccial care.

The Designaoted Sofeguarding Lead ot Five Acre Wooed is Sarah Costain, She hos the

overall responsibility for the day to day oversight of the safeguarding and child ﬁ
protection systems in the school. The school has also appeinted Deputy DSLs — Peggy

Murphy, Tirm Willioms, Kirstie Hemingway, Janine Hercock, Emma Athwal, Emma Russell,

Demi Lockett, Leanne Bowden, Francesco MNewmon, Koren Rehinsen-Jones ond

Matthew Jones.

sSchool Website

Our school website allows us to communicate with the cutside world, providing
infermation for existing pupils and parents and prospective cnes,

Plegse use cur wehsite to find out key information about the schoel such as term
dates and times; see examples of pupil’s work — in words, pictures or mowvie clips and
see where you can get support through parent groups.

We can provide written copies of information on the website on request,



ADMISSIONS POLICY, ACCESS TO SCHOOL AND TRANSPORT/SCHOOL CLOSURE POLICY

Admissiens Pelicy

The admission of children with EHC Plans to scheels is o matter for the LA who
howve statutery respensibility for arranging their provision, There cre admissiens
criteria for each special school that are applied in order to determine if o
particular scheocl would be a suitable placement.

The admissions criteria for Kent special schools can be found here,;

i http:/ fwww kelsiorg.uk/special-education-needs/special-educaticnal-needs
sen-gdmission-criterig

All admissions are managed through the Special Needs Section at the West Kent Arec Education Of-
fice, This is based ot

Worrall House

30 Kings Hill Avenue
Kings Hill

West Malling

kent METS 4AE

Access by car

The cccess by car is from Boughton Lane. Follow the directions from the main read

{8229 - Loose Rood} turn right into Boughton Lane ond continue along the road for

cppreximaotely quarter of a mile, The Schecl is on the right. Please fellow the signs

marked Five Acre Wood School and drive through the lorge green gotes. Pleose park

in ovailable spaces which include those marked as visitors. Pleagse do not park in the m
reserved spoces. Some spaces are coned off in o morning/ofterncen to support the

flow of traffic on the school site. Please ge te the Receptien of Five Acre Wooed
School The reception i= locoted ot the door gt the end of the canopy.

Parent/Carers Transporting their child to school

Guidance will be given to any Parent/Carers obout the system ot the beginning and end of the doy in
crder to maintain the highest standards of safety,

The school day starts ot 915am ond ends ot 3.230pm. ALL Parent/Carer’s collecting their childfren ot

the end of the doy are csked te either join the gqueue system or pork in the designoted area. We do

get requests to leave early or park without wuitingj'queuing - this MUST be agreed with the Head

Teacher and will only be gronted in a very small number of circumstances. This is due to the sofety of
children as we want to restrict the meovement of vehicles,

m Parent/Carers must provide written authorisation for their child to be collected by
t}.:, ancther adult except in an emergency when o telephone call is required. Please

=’ ensurethat the person collecting your child has ID. This includes a Parent/Carer
AN BRAW i they are known to us. If o Parent{Carer fails te collect a child at the appeointed

ﬁ '0' time the school will supervise the child whilst emergency numbets cre tried.

We ask that you follow the directions of the Transpert Team {staff in yellow
coots} when entering or leaving the school cor pork at busy times. They are there to ensure thot
the traffic monagement system is adhered to and that it runs safely and smoocthly for all,

sarah Camp is the member of staff whoe can help you with transport arrangements at Five Acre
W ood,



a m Moving House

You must netify the Local Authority who provides transport for your child gs =ocn
as possible.

Pedestrian gccess

Fedestrian access to Five Acre Wood School is through the main entrance on Boughton

Lane of through a side entrance off of Ecughton Lane, There is also an entrance at the end
of Mangrovet Woay, through the park.

& speed Limit

Plegse note there is @ 5 mph speed limit which should be adhered to for the sofety of all
. pupils ond cthers,

Transport

The majerity of cur pupils trovel te scheel and heme on transpert crganised by the Local

Education Authority, This ranges from toxis and minibuses te small cooaches or

L]

olililo

cmbulances, School transport is arranged by Passenger Services ond ony issues or

cencerns can be emailed directly to them ot the fellowing email address;

homescheeltranspert@kent.gov.uk

Visiting Five Acre Wood School

The scheel receptionist will welceme yvou and ask you to sign in using the electrenic
systermn in the fover. They will either ask you to wait in the foyer for o member of stoff to
cellect yeu, or they will take yeu to the Family roem {details are included later}. Wisitor
bodges must be visible and wern ot all times, For sofety recsens, plecse ensure thot
yeu sign eut when leaving the scheel building.

Pupils not cocllected

If @ pupil iz nct collected ot the end of the school day or after an ‘after school” club, ®
emergency contact numbers will be tried. In the event of not being able to contact

somecne then Sccial Services will be contacted to enable the pupil and family to be
supported.

If @ pupil is net cellected by transpoert then every effort would be mode te get this re-arranged. If o
pupil is unable to travel due toillness or perhaps behavicur or problem with o wheelchair etc. then it

remains the responsibility of Parent/Carer's to collect pupils. We do understand that this may create
disrupticns.

Additicnal Suppoert — The Lecal Cffer

As part of the Government’s reforms around special educational needs {SEN} and disability,
lecol authorities are required to publish o local offer showing the suppert availoble to disa-
bled children and young people and those with SEN and their familiesfcarers.

Infermation about Kent's lecal offer con be found here;

http:f fweww kent.gov.ukf education-and -childrenfspecicl-educational-nesds




Severe Weather Warning Infermation

The scheol will communicate closure to parents and staff through the Kent Closures website which
allows o school representative to change the 'stotus’ of the scheol to 'open, closed or partially closed.
The informaticn will then be displayed on the website for parents and staff and shared with Kent radic
stotions {KMFM, BEC Rodic Kent and Heart FM} and vic Arbor, closs Teams pages.

http:f fwww kentclosur es.co.ulk f

Parents can sign up for the SMS or email alerts on www.kentclosures.co.uk - Please be
oware there is o charge for SMS alerts {nct for emails).

XXXX
Scheool closures will alzo be posted on the school website, And F dddid
If the school is NeT listed School will be cpen.

If the weather changes during the doy pleose ensure thot you ore contoctoble and available in the
event of it being necessary to close early,

Contacting Schocol by telephene

All pupils will be given Home-5chool Contact Books in which teachers can
cormmunicote {details are included later).

If yvou do need to contact school, pleaze phene and your call will be answered by the

reception staff, Five Acre Wood has a maximum number of lines, If the numkber is

engaged please keep trying as the lines may all be being used. If you need to speak

to the class teacher, the receptionist will ask you if you can leave a message, or if the
teacher can call you back at the end of their teaching session. This is to ensure we meet our
commitment for the best teaching in the classrecm. However, we reclly de understand that there
may be cccosions when it is extremely impertant that you talk te the teacher and in these cases you
will be put directly through. If the teacher is unovailable ond you would like to speak to somebody,
your coll will be put through to o member of the Senior Leadership Team.

If the lines are engoged you will be given the option to leave o message or call back

Pupil illness/absence

Children should be in school whenever possible. Parents{ Carers should keep their children ot home if
they are unfit toe attend. This is not enly in the individual child's best interest, but alse protects cur
mere vulnerable children frem suffering from additional ill-health.

Eoch Parent/Carer should hove completed o form giving home and work {if applicoble} phone
nurmbers of both Parentsf Coarers. If neither Parent/ Carer can be contacted during the

day, the name, address and phene number of a respensible adult for contact should ‘
be provided.

If the child hos gn accident in schocl of becomes umwell, o member of the Senicr

Leadership Team will make a decision, and if necessary, seek medical assistance. -\A

Great efforts are maode to inform ParentsfCarers at all stoges.

PLEASE ENSURE THAT SCHOQOL IS INFORMED IF A CHILD HAS CONTRALCTED AN INFECTIOUS
DISEASE OR THERE I5 A CHANGE IN MEDICAL CIRCUMSTANCES INCLUDING THE
ADMINISTRATION OF MEDICATION AND ANY PENDING INVESTIGATION REGARDING YOUR
ZHILD™S HEALTH.

The =cheel is equipped to deal with miner injuries via o number of appropriately trained first-aiders,
Nurses are employed by the NHS and are based in the scheol and school staff are trained in
poediatric first aid, Their rele in caring for named pupils is clearly defined by the Authority, 9



when pupils are fit and well 100% gttendance is expected. IF PUPILS ARE ABSENT THROUGH
SHCKNESS OR ANY OTHER IMPOQRTANT REASON SCHOOL SHOULD BE INFORMED VIA A TELEPHOMNE
CALLTO THE 5CHCOOL ADMIN TEAM AT THE BEGINNING OF THE 5CHOOL DAY,

There is strict legal guidance abeut helidays in term time which must be adhered te. Taking helidays in
term time is not encourcged, When o family heliday is requested during term time and taken cut of
scheol for this reasen, permissien needs to be scught from the Heodteacher in writing befere the
holidoy i= booked. Reguests moy be turned down.

Parent/Carer Meetings and Reports

Licizon between parentsfcarers and the stoff ot Five Acre Wooed takes ploce in o number of different
ways, formally and informally.

Fermal cemmunication takes place threugh:
« Annual reports
« EHC Plan meetings
« Parents evenings
« Meetings with closs teacher or other stoff member - by cppeintment
« Parent Consultation meetings
« Meetings with support professionals such as therapists, scheol decter and nurse
Informal communicotion takes place through:
« Home-scheol diaries
« Foyres, coffee mornings, sports days, etc
« Home visits - by request from parents @
« Parent Forums @
« Assemblies @
« Woluntary help within the school
» Telephone caolls
« Emails

Each year you will be invited to an EHCP meeting to discuss your child’s progress and ways to
forword their lecrning both ot heme and in scheel. A comprehensive repoert is provided prior to the
meeting.

FPleqse note that the EHCP review process is not intended to be the only time when @ pupil’s needs
can be discussed.

The first EHCP review following o pupil’s 14th birthday is known os the Transitionol Review, Its purpose
is to plan ghead for the transition period leading to adulthood,

Farents are invited te attend o Parent Censultation meeting, This is on epportunity for poarents,
tecchers and the pupil where apprepricte, to discuss targets for the fellowing terms.

The meetings encble professionals to meet with parents toe discuss targets relating to all areas of o
childs developrment that are held after school.

We do value and welcome contact with parents and families and =eek to be as accessible as
possible.

This i= extended alse to parents of prescheel children as it is impertant that they become
acguainted with the special provision available in the areaq.

10



~ - EHCP Annual Review
i

()~ () Annual review dotes will be set in cdvance, Unfoertunately due te the very strict legal
(TOAJCT reguirerments it is highly unlikely that the date will be able to be delayed.

Hemework

Homework is individucl to each pupil’s EHCP cnd Provision Plan which we agree =
collaboratively with Parents/Carers ot review meetings,

To suppert parents with cll ospects of home learning we hove established “TEAM™ led
by Francesca Newman, TEAM are made up of staff who are able to work with
parents{carers, this ensures that there is o strong, consistent link and further peint of
contact. If you would like support with home learning plecse speak to the class teacher or o
member of TEAM who will be happy to support.

Home{School Books

All pupils will be given Home-Schoel Contact Boeks in which tecchers ond parents con communicate,

The purpeose of the Hoerme-5cheeol Contact Beok is to provide o means that you can
inform the teacher of anything important e.g. appeintments, new achievements,

O concerns, sleep patterns, etc, The teacher is able to provide brief information of your
- child’s day. It is net intended te inferm about the worl: any child has dene during the
day, This is provided through the repeorts and newsletters,

Parents are encouraged to use the Home-School Contact Book for non urgent information.

The Heme-5cheol Coentact Beok may not be lecked ot first thing in the morning se any urgent
messoges should be delivered directly to o member of stoff,

Contact with the Principal

The Principal will write routinely to Parent {Carers via the school newsletter or letter:
. ot the end of each term providing erganisaticnal and relevant infermation

. ot any other time when there cre issues offecting the school .

The Principal is contactable ot school os necessary. Please call the school office on | I !

0622 742925 and request to speak to the Principals PA .

Discipline and £hild Pretecticn

educction of every pupil. We believe that cll children and young pecple have o right te
feel pesitive abeout themselves, The scheel has numercus pelicies including the Child
Protection Policy and Behavwiour Physical Intervention Pelicy which are available on the
school website,

! It iz the policy of cur scheol that Persenal and Sccial Develepment is central o the

We gim for o safe, secure envirenment where smoll steps of progress are celebroted and each
individual is valued and treated with respect and dignity.

social Media { Facebook

Staff cre encouracged NOT te cccept friend requests frem parents of children in schecl, @
There is enly cne official schecl Facebeck page on. .g

Five Acre Weood School | Focebook @

1



SCHOOL DAY

The 5chocl Doy

School f ils. All il= should be i hool by 815 a.m.
9.15 c.m. cheol cpens for pupils, All pupils sheuld be in school by o.m

AM: Register closes ot 9:45,

3.20 p.r. School closes for pupils.

FM: Register closes ot 130

There is o formal 15 minute merning breclk, ie. playtime token between 10.20cm and N.00cm for all
Primary School children, whereas the Secondary School pupils have an informal mid-morning breck
when a drink is made. This break forms part of the teaching programme.

At the Boughton Lane site, lunch is taken between 12 noon and Tpm. A hot meal is
cvailable to purchase or pupils can bring in @ celd packed lunch frem home. Five Acre
= =] wood @ Sncdland pupils have their lunch ot Tpm. Pupils can purchase their lunch from
the canteen or bring in a celd packed lunch frem heme. Oxford Rood pupils can
purchase o hot meal from the Boughton Lane site. If pupils have specific dietary ffeeding needs which
require staff to re-heat pre-cooked food, then parents will need to make individual arrangements with

class teachers, and sign o disclaimer,

Primary pupils then hove leisure/playtime until 1om when afternoen school starts; Secendary pupils
have leisure until 1.30pm.

school Meals

The cost of the meals from 1t September 2026 are as follows!
£2.65 for Loose site and Oxford Road
£3.55 for Snodland site
£2.64 for 5t Kathering's satellite site

These prices sheuld be taken as guideline only as they may change during the year,

Plegse note;

Dinner meney con be poid via the Arbor app, by chegque, cash or bank trans-
fer. Bank transfers should be sent to the following account:-

Motwest
Sort code: 50 — 860 - 08

Account number: 83288320

Account name: Five Acre Wood Scheol

Payment reference should be your childs name/dinners

Cash and cheque payments should be sent in an envelope marked with your childs name and
class, chegues should be mode payable to Five Acre Woed School.

Meals can only be ordered by 9.40 a.m. daily. If your child will be arriving late to school please advise
the class teacher befere 8,40 cm. whe will arrange for o lunch te be crdered, Ne meals can be or-
dered ofter this deadline.



Free 5chocl Meals

Recepticn, ¥Yeors 1 gnd 2

Frem September 2014 all reception, Yeaor 1 and Year 2 aged pupils are entitled to a free schoel meal.
Thiz is o Government Initictive called Universal Infant Free School Meals {UIFSM}

Farents are required to apply on the KCC website using the following link;

https:{ fwww.cloudforedu.org.ukfofsmikent/, r!

Once your child leaves Year 2, normal Free School Meal procedures will apply and parents/

corers can  apply directly te the benefits service cnd the schoel will receive their regular list of entitled
children.

Unpaid Meals

If any meals taken are unpaid the Scheel cannct be respensible for the debt., Parent/
Carers will be asked to clear the debt. Until payment is made, Parent/Carers will be asked
to provide the child with o midday meal either o sandwich or collect their child for o meal
off site. Any debt that is not settled will be passed te the Local Authority who will deal with
the debt recovery, which may result in legal action via the County Court,

Reheating{warming food

If pupils have specific dietary/feeding needs which require stoff to re-heat pre-cocked

feed, then parents will need to make individual crrongements with closs teachers, they
may be asked to sign o disclaimer,

snacks

Snacks are NOT provided by school. If you would like yvour child to hawve o =nack in the
r‘rm::rﬂing;f afterncon, please send it in with them in o labelled container.

\—/

Nuts fnut containing products

Pupils are NOT permitted to eat nuts or censume feeds centaining nuts in scheel The %ﬁ
censumption of nuts or nut centaining preducts weuld enly be considered in exceptional ea

circumstonces

DESCRIFTION OF SCHOOL FACILITIES AND INNOVATIONS

We have a number of specialist and innovative facilities at Five Acre Wood, These enhance the
curriculurm and learning experiences of our pupils at all sites. The facilities are accessed by ALL pupils,

'.) Cur hydrotherapy pool enables those pupils with physical disohilities to experience
S~ movement in water, within o warm and safe environment, We rent o temporary
swimming poel for o term ence o year to offer on site swimming te Key Stage 2 pupils,



The soft ploy reems and our soft play bus are invaluable resources for the younger

pupils. When using this facility, the pupils can explore ond experiment with movement in |
o safe setting whilst having fun, We dlso have o Sensory Integration Room, for pupils with  @FQNEE '
ASD and similar sensory needs. A Senscry room, provides pupils with aoccess to cause F*W&‘H#au‘
and effect sensory activities to support their learning,

0 o We have pupil kitchens at three sites, FAWLIfe Lodge, o static 2 bedroom caravan for

C»‘ eqrning heme skills ot Lecse and o *home suite” ot Oxford Road, For seme of the older pupils,

EAWLIEE this is the time they are able te cock their own meals,

cur multi-purpose school halls are used for P.E, gssemblies and lunchtimes, as well as for lessons

where more spoce is required. A gym provides the pupils with an clternative woy to stay fit and
healthy.

our library is bosed in an oeroplane fuselage ond offers o unigue space for our |
pupils te enjoy recding cnd enjoying books, ’ ?

Ecrhy ¥Years and scme primary classes hove their own cutside learning spaces ottached to their
classrooms. Play areqs include o MUGA, field and cutside spaces, soft crumb and tarmae, A bespoke
climbing area is ovailable for the pupils to use, along with o sunken trampolines.

=
2 We hove o dedicoted counselling areq, the Fowtilus is in o free foll life boat!

Fawtilus

The i i i
.dt\.f,‘.{.l. our Fawever Choir is our schoeol cheir that has the cpportunity to releqase two

10IT4 singles @ year, through our FAW Record company! FomRecords
Cur older pupils also have the cpportunity to collaborate with mainstream peers and the
community through our radio station, Maidstone Radic FAW All bﬂ

Maidstone
Radicfawa

Our Qutdoor Learning Environment provides pupils with @ range of exciting, hands-on

&
\\"’ lecrning experiences. It includes twe FAWTrest Scheels, o small animal facility, practical

FAwevey construction areas ond our dedicated FAWever Green Nursery, where

Craan Nurigry

pupils can grow plants and vegetables for use within cur Preparation for

[
Wy
Adulthood {PfA} Hub. These opportunities enable pupils to learn in real-life contexts while = :Eli': T
developing proctical skills, independence, cenfidence and an understanding of the ) G
FAWREST

notural world, as well as skills that can support future employment and adult life.
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‘.? PREPARING FAW ADULTHOOD HUB

We hove created o preparing fer adulthecd hub te support cur clder pupils te

ADULTHOOD HUB ~ Move tethe world of work and to give cur younger pupils eppertunities to

proctice independence and social skills.

The FAWrient Express is our unigue hospitality training ccademy, open to the public ond
developed with the genercus support of Costa. It provides cur clder pupils with real-life 0
experience in o werking café envirenment, helping them develep practical hespitality, 4
customer service and employability skills in preparation for potential future
employment. Our younger pupils can also visit the FAWrient Express and use the café
facilities, giving therm cppertunities to develop cenfidence, independence and sccial
gkills in @ safe and familiar envirenment,

Mode FAW You is cur commercial cotering training kitchen, mode possible through the
genercus support of local businesses and charities. It provides pupils with valuable
("!S) hands-en experience in @ professienal catering envirenment, develeping proctical
' skills while preparing sondwiches, cakes and other preducts te be sold to the public
Made -ﬁw You through the FAWrient Express. This real-life learning experience helps pupils develop
e confidence, independence and employability skills, while providing meaningful
preparation for peotential future careers in catering and hospitality,

Flotform FAW is our school coffee roastery, providing pupils with o unique eppertunity =
to develop practical, work-related skills in o real-life setting. Pupils are involved in the
whole coffee preduction precess, frem reasting the coffee beans through te preparing m

ond pockoging individual pouches of coffeinoted and decaoffeinoted coffee for filter
tmachines and cofetieres,

PLATFORM FAW

Feggy's FAWtigue provides pupils with valucble, hands-on retail experience in a small,
...-/\CL_ safe and suppertive ervirenment, Open to the public, the shop enables pupils to
o ™,
-é*g!ig*é develop proctical skills including customer service, stock rotation, creating disploys and

using o till. These real-life learning oppertunities help pupils build confidence,

independence and important skills for future employment.

Fupils hove eppeortunities te explore o range of arts and crofts activities, developing 0
. '-
their creativity and practical skills while working towords recegnised accreditation, .q
L

ltems created by pupils may alse be available to purchose from Pegoy's FAWtiGue,
THE ART OF FAW
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SCHOOL UNIFORM

The scheel uniferm has been developed in partnership with Poges Scheclwear and .

follows on extensive peried of consultation with parents, w
T

¥
To view and crder uniform from the cnline shoep, pleaze visit “

https://poges-schoolwear.co.uk/

-
-

The schoel has o uniform pelicy which hos been put in place in consultation with
parents. Further informaotion can be found on the school website at www fivederewood.co uk

Appropriote clothing for Physicol Education is required i.e. shorts, t-shirt, plimsolls/trainers ond o
tracksuit, The majerity of pupils have the cpportunity te swim or have hydreothergpy once o week and
will be required to bring o costume and towel,

Persocnal belongings. jewellery and accessories

Fupils are net allowed to bring toys or any valuable tems inte scheoel - unless
[=) specifically requested by the class teqcher, For sofety reasons, core has to be taken

(:EQ @ with regard te pupils wearing jewellery, Waotches ond stud earrings cre ccceptable,
=)

however, rings chains and cther earrings are disceuraged. We hope parents
suppert this view.

Appropriate clothing for Physical Education is required ie. shorts, t-shirts, plimsolls/
trainers and o tracksuit,

Pupilz= may have the cpportunity to swim or have hydrotherapy cnce o week and will be required to
bring o cestume and towel,

Family Reom ® ®
The Family Reem is lecated in the main reception. The reom is used for appeintments and 'i’

meetings. Tex and coffee making facilities available with staff,
MEDICATICGN

There are wvery strict rules izzued by the government on ‘Medicaticn in Schools” The

@ following is o summary
b

s Any medication such os antibictics should be given wherever possible ot home, Parent/

Carers should osk for 2 or 3 times o doy desoge wherever possible so it con be given ot
home not in school,

. Medication sent in, to be given ot schocl MUST be prescribed by o Doctor, hove pupils nome on
cnd there needs toc be agreement for it to be given,

. Medicaticn MUST have o permission form fully completed. It is with great regret that without
fully completed forms this medication will net be given,

. Forms can be requested from School admin tegm.

. Medication labelled ‘given os directed” it's highly unlikely te be given in schecl. Plecse ensure

that pharmaocist is aware of this

. Permiszicn is rarely given for Paracetamel/pain killers to be administered in school. Specific
permissicn MUST be gained by the Principal and o strict precedure agreed, This must be
cgreed in cdvonce.

. Any non-prescribed drugs such os hay fever medicotion again sheould be given ot home
wherever possible, We appreciate that some eyesfnose or oral medication has timed doeses.
This again MUST be agreed in advance. Please speak to your child's teacher, There is strict
guidonce regording medication prescribed ‘give os necessary’ which Porent [Corers must ogres
te for it to be given,
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INSURANCE AMD PHOTOGRAPHS

kent County Council pro vides insurance cover to protect children should they suffer i
injury, domoge or loss through negligent acts by stoff or others engoged on Council -I
business. e
. Kent County Council does not provide any persenal accident insurance {i.e. where

no one is negligent of to blame} or cover for personal effects. You may wish to
make your own additional arrangements,

. Az g school we undertake many activities particularly for clder pupils and abowe which are
based cut of school inthe local community e.g. swimming, shopping trips, library visits, leisure
facilities in the community. We will ask for Parent/Carers’ signed permission to take pupils off
the school campus.

Photographs

It is the proctice of cur scheel te use phetegraphs of individual and groups of pupils as
an integral part of the education precess. Occasienally photegraphs are used in scheel
newsletters and for local press releases.

Parents{Carers will be asked to give consent annually for the use of photographs and
videos, The agreement will be valid throughout the year your child ottends Five Acre Wood. If you wish
to withdrow consent ot any peoint, plecase contact your child's Class Teacher,

COMPLIMENTS, COMMENTS AND COMPLAINTS

Complimentsand Cemments

We welcome any positive feedback from families on any aspect of our work, In the first
instance you con send o messoge in your child’s Home/fSchool book, email us or
telephone. Letters are alsc appreciated.

A5 we work in partnership with Parents{ Carers it always helps to reinforce the successes
of the children and young pecple.

Emoil: officemfive-corelkent.sch.uk
Tel: 01622 743925

Complaints Precedures

We aglways want to resclve any concerns guickly and effectively, Our key gimis to ensure
that we support each pupil in school in the best way possible. We always want to work in
partnership with you. If there is anything that causes you concern then please ofways feel
that you can contact us,

You ore gdvised to contact the Clogss Teacher in the first instaonce and if this does not resolve o
concern of @ guery then plegse contact the Principal.

In the event of @ sericus complaint Parents/ Carers are advised to contact the Principal but may
alsc contact the Chair of Governing Bedy if they wish,

If Parents/Carers do not feel that the provider is meeting the Early Years Foundotion Stoge
requirements {nursery and reception} they can contact Ofsted on its website www.ofsted.gov.uk of
centact can be made direct to Ofsted on Helpline 08456 40445,




STAFF TRAINING AND PROFESSIONALS IN SCHOOL

Staff Training{Qualificaticns

Teachers and Higher, Senior and Teacher Assistants hold the required qualificotions for appoint-
ment, Other classreem assistants are given an induction pregramme and cppertunities to gain Lev-
el 2 and 3 gualifications when possible.

Stoff are centinually trained in areas te support the pupils” education. This includes:
. Communication/Speech and Language Therapy

. Dysphogio and Aspiration

- [CT
. Intensive Interaction ——
. Mokoton

. Mc:nuc:lfr-ﬂcwing cnd Handling rQ rc% r_c_)1

. Musical Interaction

. Physical Disabilities {(Physic}

. SCERTS

. Sensory Integration {Hearing ond Visually Impaired}

. Appreocches for pupils with cutism including PECS, SCERTS, TEACCH and Sccial Steries et

The list of training is extensive — plecse osk if you wish to know more.

Five Acre Wood School have o range of in-house trainers qualified to deliver courses

Professicnals working within the school

& Five Acre Wood have MHS specialist school nurses on site, cur cwn therapy team and
TEAM, who work with parents to support learning.

J ? ‘L. Classroom stoff are employed directly by the scheol. This includes teachers, teaching
& & & gssistants and lunchtime supervisors, Admin staff are also school employees.

We hove visiting prefessicnals te suppert cur pupils, such as Visual Impairment
specialists, CYPMHS, Disabled Children’s Social Workers, Physictherapists, and the Speciclist Teaching
Service, working with us.

Parent/Carer CoursesfTraining

There are o wide range of Parent/Carer Courses and troining held throughout the year.

Parent/Carers’ views are sought regularly to guide what is provided through o variety of O
means including questiennaires, email ond meetings. ﬁ

Plecse ask if there is any specific training yeou feel could be beneficial by centacting Julie
Baldock

18



CURRICULUM

The Curriculum

The curriculum reflects the educational cpportunities provided by all schools.

5ex and Relationship Educaticn

Sex and Relotionship Education {SRE} is an integral part of the learning process and is "'F-‘NN

set in the context of caring relaticnships. The Relotionship and Sex Education

pregramme is integrated within the teaching of Science, Health Education and [@
Perscnal and Social Education and is reinforced throughout the daily life of the

school. "—

Qur aim is to work together with Parent /Carers to provide pupils with o Relaticnship and Sex
Education pregramme which takes acceunt of, and is relevant to, the pupils” knowledge,
understanding cnd particular needs.

In mony cases the class teacher will be respensible for the teaching theugh ccocosionally cutside
agencies maoy be involved, working closely with the teacher. Teaching will generally be in mixed
groups though there may be times when pupils will be in separate gender groups.

Within the programme o range of sensitive issues will be roised, such issues will be addressed with
sensitivity, ot o level appropricte te the age and ability of the pupils, and in an objective manner
free from persenal bias.

Teaching maoteriols and resources coan be viewed ot the school and any Parent/ Carers wishing to
withdrow their child from aspects of sex education, other than those included in the Maticnal
Curriculum Science crder, should maolke an appointment with the Principal, who will be happy to

Educaticnal Visits

The school {Principal ond Governing Bedy} is respensible for approving the educational
visits ond activities, including residenticl ond adventurcus activities. The school will follow
the ‘Kent Framework for Sofe Practice on Educational Visits” to support and guide schools
inthe plonning and moanaging educational visits,

The school will have access to the EVOLVE online visits moanogement approval ond
menitering toel which links directly to the Qutdeor Education Unit’s policies, precedures and visit
approvals process. The Outdoor Education Unit will provide cdvice, guidonce and support in moanoging
the educaticnal visits and activities,

GENERAL INFORMATION

Pupils After Schoel Clubs

Five Acre Wood offers a variety of After School Clubs. Information is sent to Parents/ ’?\

Corers vid Arbor gnd shared on cur school website, 0
After School Clubs | Five Acre Wood Schoo %ﬂ&
Smoking

All Kent County Council buildings including schools are nen-smoeking. Smoeking is therefore
net permitted amywhere on the Five Acre Weoed complex. This includes electrenic

cigorettes,
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5un Cream and Hats

A5 N previous summers we reguest that the children bring in their own sun cream
{Factor 30 +} for use in school when the children are outside to protect from sunburn,

Applicotion of the cream is carried out by staff if the child is unable to administer it
independently {with help from staff where necessary}.

We ore not oble te supply the lotion for the children curselves for sofety reasons eg. cllergies to
specific types of sun cream preducts,

Suntan loticn will be kept in School and returned home gt end of summer pericd.

Children who do not have sun cream in school unfortunately will MOT be able to go outside if
there is o risk of sunburn.

A sun hat in Scheocl weuld also be very useful,

We will provide woter regularly to all children,

Parent and Carer Partnership Policy

The schoel has a ParentfCarer Partnership policy which is available en request.

Charging and Remissicns Policy

Flegse request o copy from the school reception. This can also be accessed onthe

school web site.

Parent/Carers Support Forums

Five Acre Weod hos o number of parents suppeort forums that are aimed ot supporting

e O parents whese children have specific needs. Each of these groups meets once every two
(N (2 terms, o three times o year - autumn, spring and summer.

Detoils of the greup can be found on the scheel website in the Parents” sectien, Alternatively, you con
contact the school for information.

Purent."l."..u rer Volunteers

We welcome Parent/ Carers as velunteers, It is cur policy not te place Parents/Carers in . ®
their childs closs or phase. Plegse contact our reception if you wish to support in this
Wy,

Protocol for Parent{Carers using Mobile Phones in 5chool

The protocol is that if @ Parent/Carer is in the school at an event or in o classroom that their
phene must be on silent. We request that ParentsfCarers do not use video apps on the
zchool grounds ond buildings.

Thiz is o school and due to the educaticnal needs of the pupils it is essential that this is respected.

The scheel stoff cre governed by o separate policy on the use of phenes in scheel, which is within the

Child Protection Policy and it is there to ensure the safety all children.
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