Using Microsoft Teams at
Five Acre Wood School

T

Microsoft Teams

1. Download the Microsoft
Teams app to your device

2. Login

3. Read updates and chat to

teaching staff



Download Microsoft Teams on your Android phone

1. Open the Google Play Store

2. Tap the search bar and type “Microsoft Teams”
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3. Select the Microsoft Teams app - look for the purple
Teams icon.
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5. Tap “Open” when installation is complete.
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Download Microsoft Teams on your Apple phone

1. Open the App Store

2. Tap the search bar and type “Microsoft Teams”

3. Select the Microsoft Teams app - look for the purple
Teams icon.

4. Tap “Get” - this downloads the app to your phone.

5. Tap “Open” when installation is complete.
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Get started with your work, school, or
personal Microsoft account

Enter email or phone

Log in to the app

1. Open the Microsoft Teams app

2. Click on ‘get started’ and enter your school email
address — this will be the email address you provided
to the school



Class updates

ab ¢ Q. Search (Ctrl+E)

Once you have logged in,
i o Activity (Ctrl+1)
you will see folder for your F
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And then under MAIN
CHANNELS — GENERAL

Assignments
Grades
Insights
Reflect

You will see updates sent
to all parents
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Pool not available today

Good morning, | have just received confirmation that the pool is closed today,
therefore Handel class will not be swimming today, unfortunately. The pool was
filled yesterday, however it will take 2 days to heat up and then chemically treat.

Sincere apologises , Gayle and the Handel team.
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You can like or give a thumbs up
once you've read it.



Chats

Under CHAT \

You can chat with the
teacher individually

Remember, teaching staff
will prioritise supporting
pupils during the day, so
there may be a wait for a

reply.
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Oops | forgot to sign that form. Was it needed for today? If 5o |
can | call the office to give a verbal consent?

That's okay , as long as we have it before Woodstock  itis
fine k&
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| meant to ask, did eave her swimmang flip flops at school
on Thursday? They dedn't make it home, Perhaps they might be
in lost property. Thank you
Type & message Ba (3 £ () { =t




